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	HABITAT PROTECTION FUND 

PRELIMINARY APPLICATION FORM

Before you start filling out this form read the Application Guide to the Habitat Protection Fund at WWF New Zealand - What we do to help you decide whether you are eligible for to apply to the HPF. 

You must complete all sections of the form. Please complete the form and save it with your organisation’s name as a Word.doc (not .docx) and email to WWF.  If you would like to fill in the form manually please let us know and we will send you one. PLEASE NOTE - You do not need to send supporting information with this preliminary application form. 

If you need more help or have any questions about this application contact Marc Slade, WWF Terrestrial Conservation Programme Manager, 04 815 8521.

	ABOUT YOUR ORGANISATION



	Name  of group/organisation
	     


	Short name of project you are seeking funding for
	     


	Contact Details

	Contact name
	     


	Position in organisation


	     

	Contact address
	     


	Email address
	     


	Contact phone number
	     


	Second/mobile phone
	     


	Group details

	Legal status of organisation

E.g. Incorporated Society, charitable trust, Maori Trust etc.

Please state if you are seeking registration or incorporation and when you expect to finalise this
	 FORMDROPDOWN 

     

	Do you have a constitution or set of rules? 


	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
  No



	Briefly describe your organisation’s main purpose and activities
	     


	Do you have a management committee or board of trustees? 

If no please describe how decisions are arrived at or what governance structure exists
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
  No

     

	Track record

	Please give information on your group’s track record of conservation and/or restoration activities and describe the technical expertise you have available to the group
	     

	How long has your group existed? 

Years, Months
	     


	Have you received funding from WWF before? 

If so when, and for which Fund?  
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
  No

     


	Staff

	Do you employ staff? 

If so, how many? Full Time/Part Time? 

Please give details of job titles and hours worked. Add additional rows if necessary. 
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
  No

	
	Job Title
	Hrs worked per week

	
	     
	     

	
	     
	     

	
	     
	     

	If you employ staff do you have HR policies and procedures in place? 
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
  No 



	Finances

	Do you have a bank account?
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
  No



	The following financial controls should also be in place 

Please confirm if the following exist:

	Two signatories to bank accounts


	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
  No

	Maintenance of a cash book or similar
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
  No

	Appointment of a treasurer who is responsible for keeping the financial records
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
  No

	Do you have ways to track expenditure from different funding e.g. through spreadsheet or journal entry
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
  No

	Regular financial reporting to every full meeting of committee or board of trustees
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
  No


	ABOUT YOUR PROJECT



	Project name


	

	Location of project

Region (e.g. Northland) and Local Authority area (e.g. Kaipara District)
	Region


	 FORMDROPDOWN 


	
	Local authority
	

	Brief outline of your project

Describe below the main activities you are seeking funding for. 

	     


	What is the tenure of the land your project is working on? 

Privately owned, DOC, District Council, Regional Council, Maori land etc.

	 FORMDROPDOWN 
              Please give name of landowner:            

If other please specify:        

	Please give details of current protection status of the land your project is working on

e.g. DOC estate, Council Reserve, Regional Park, Maori Land, Private land QEII Covenant, Private land – no protection

Please give details of any plans to provide future protection

	 FORMDROPDOWN 
      If other please specify          
Are there plans to increase protection in the near future e.g. by QEII Covenant

 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
  No           If so what?                      


	Describe the outputs that will result from WWF’s contribution  

e.g. The production of a detailed management plan for x reserve, the carrying out pest control in x bush block, the eradication of priority weed species 

	     


	Do you have a project plan with a vision, goals, objectives and which identifies milestones, timelines and resources required? 

You do not need to send this to us at this stage but will need to provide a copy if you are invited to apply. If you do not have a project plan you can download the WWF Project Planning Template from WWF New Zealand - What we do and refer to WWF Habitat Protection Monitoring Toolkit 

	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
  No         If no, what plans do you have to produce one?        


	Describe the mechanisms that you have to monitor and evaluate the outcomes of the project and what indicators will you use to measure the success of the project? 

	     


	Describe how your group plans to identify and manage project risks during the planning and implementation phase of the project

	     



	Community Support & Partnership 

	Describe how your group has wider community support for the project and how you intend to involve the community further

	     


	Describe how your group involves tangata whenua, and honours the principles of partnership under the Treaty of Waitangi, in the design and delivery of this project

What input, if any, have you had from local iwi or hapu representatives in designing this project? 

	     


	Does your project have support from DOC, your local or regional council or other landcare agency? 

If you are invited to apply to make a full application you will be asked to provide supporting letters from these agencies as well as the names and contact details of staff who can provide references 

	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
  No

Name all of supporting organisations and say how they are supporting you e.g. technical support, funding, advice etc. 

      


	FUNDING APPLIED FOR - ELIGIBLE COSTS AND ACTIVITIES 



	Total amount applied for (Exclusive of GST)
	     

	Number of years requested 

If multi-year project state how many years funding required (up to a maximum of 3) 
	Year 1
	     

	
	Year 2
	     

	
	Year 3
	     

	What activities do you intend to use the funding for and what will it pay for? 

e.g. Pest Animal Control - bait stations, DOC 200 Traps, Contractor time; Revegetation – purchase of plants etc. 

	Activity
	Briefly describe
	Total costs

	 FORMDROPDOWN 

 FORMDROPDOWN 

 FORMDROPDOWN 

 FORMDROPDOWN 

 FORMDROPDOWN 

 FORMDROPDOWN 


	     
     
     
     
     
     

	     
     
     
     
     
     


	Is the project you are applying to HPF for part of a larger project? If so how are you planning to fund the remainder? 

Please give details of other Funders you have/are planning to apply to. 

	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
  No

     

	Have you secured matched funding, in addition to the HPF, for this project? If so please state where from

Please note that volunteer time, in-kind donations of tools, equipment, publicity etc can be counted as matched funding. To calculate the value of volunteer time, multiply the number of volunteer hours envisaged by $25 ph.  



	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
  No



	Funding secured ($)
	Source of funding 

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	If you do not secure the level of funding you require from WWF or other funders explain how you will meet the shortfall

	     


	What measures have been taken to ensure the project becomes financially viable over the long term?



	     



	

	HPF PRIORITIES



	Please demonstrate how you meet one of the HPF priorities, outlined in the Application Guide to the Habitat Protection Fund

	     


	Additional Information

	Describe how you plan to work in partnership with other conservation and restoration groups and agencies working in your locality

	     


	Are you involved in a wider catchment based or landscape based initiative or network?

If so, describe how the project will: 

· Restore connectivity between existing landscapes

· Provide buffers to remaining habitat remnants

· Restore ecological processes

	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
  No

     

	Does your project meet local conservation priorities identified by DOC or Council biodiversity action plans or strategies? 

If so please say which one and how? 

	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
  No

     


	

	Privacy Act

Any personal information about individuals you provide in this application will be used only to assist with the administration and assessment of your application and in publishing the results of approved grants. 

The group and personal information collected will be exclusively for the use of WWF’s Board and staff, the Tindall Foundation and any other parties contracted by WWF to act on behalf of WWF. Groups and individuals have the right to check and correct any personal information held by WWF.  

PLEASE NOTE We may contact you and you may be asked to provide additional information to help us assess your application

	Declaration

I declare that the statements made in this application are true and that the information provided is correct:
Signed: 
Print name:       

Position held in organisation:      
Date:         




Receipt of this Preliminary Application Form will not be acknowledged. Applicants will be advised if WWF wishes to invite you to apply to the next stage of the HPF within two months of the closing date and are asked to refrain from contacting WWF before receiving notification of this decision.  

We encourage you to contact us to discuss this application if you have any questions 

Marc Slade, Terrestrial Conservation Programme Manager, 04 815 8521


